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To complete a SAP calculation we require the following
1. A completed SAP checklist

2. Building regulation plans with dimensions, construction notes & the usage of each room labelled (scale 1:100 or 1:50)

3. Elevations & sections showing doors, windows & storey heights

4. Window schedule

5. Location & site plan

6. Site orientation/North Point

Project Details

Site address for which the SAP calculation is required

………………………………………………………………………………………………………….…………………………………………………………..Postcode…………………………………..
Client name & address

………………………………………………………………………………………………………….…………………………………………………………..Postcode…………………………………..
Agents name & address

………………………………………………………………………………………………………….………………………………………………………..…Postcode…………………………………..

Contact Details

Whom should we contact if there are any queries about the SAP calculation?

Company name…………………………………Contact name……………………………………
Telephone……………………………………….Email…………………………………………...…
Invoice details (account holders)

Company name……………………………………… F.A.O………………………………………
Address……………………………………………………………………………………………….………………………………………………………… .Postcode………………………………….
Payment Details
Cheque enclosed   □  Name on cheque…………………………………………………………
BACS transaction  □  RBS Sort Code: 16-27-23      Energy Audits Account No: 10092479

Timescale
Has the project already been submitted to Building Control?  No □ Yes □ Date……………
Estimated completion date of build…………………………………………………………………
Service required:  Fast track service □ 48 hours (additional fees applicable)

                             Standard service □ 5-10 days

Construction Details 
Please provide the following information which will help us in providing you with a more accurate calculation. If the information is shown within a drawing, then please make a note of the drawing number/location for ease of reference.
New Extension
1. Ground Floor Construction

Please describe or sketch with dims the structure/build up of the 
ground floor
· Screed, timber boarding

· Insulation type & thickness

· Floor type eg Block & Beam

· Concrete

2. External Cavity Wall Construction
Please describe or sketch the structure/build up of the external wall                    

· Render

· Outer wall e.g. brick, block, stone, timber

· Cavity

· Insulation type & thickness

· Inner wall e.g. thermalite shield block
· Plaster, plaster board on dabs
3. Secondary Walls e.g. studs walls on dormer cheeks, walls to garages, walls to un-heated corridors

Please describe or sketch the structure/build up of the secondary 
wall or walls  
· Render

· Outer wall e.g. brick, block, stone, timber

· Cavity

· Insulation type & thickness, between studs

· Inner wall e.g. timber

· Plaster, timber stud boarded
4. Roof Construction

Please describe or sketch the roof construction/build up
· Roof timber

· Insulation, type & thickness  

· Location of insulation e.g. joist level, plane of slope

· Warm roof or cold roof

· Void/cavity

· Roof felt, batten

· Roof tile, slate, felt

Is the roof space a habitable area? Yes □ No □ Pitch □
Existing/Upgraded Structure
1. Ground Floor Construction

Please describe or sketch with dims the structure/build up of the 
ground floor
· Screed, timber boarding

· Insulation type & thickness

· Floor type eg Block & Beam

· Concrete


Please provide details of any proposed improvements                               

2. Other Floor Types

Please describe or sketch with dims the structure/build up of the 
ground floor
· Screed, timber boarding

· Insulation type & thickness

· Floor type eg Block & Beam

· Concrete


Please provide details of any proposed improvements                               

3. External Wall Construction
Please describe or sketch the structure/build up of the external wall                    

· Render

· Outer wall e.g. brick, block, stone, timber

· Cavity

· Insulation type & thickness

· Inner wall e.g. thermalite shield block

· Plaster, plaster board on dabs

Please provide details of any proposed improvements                                                      

4. Secondary Walls e.g. studs walls on dormer cheeks, walls to garages, walls to un-heated corridors

Please describe or sketch the structure/build up of the secondary 
wall or walls  
· Render

· Outer wall e.g. brick, block, stone, timber

· Cavity

· Insulation type & thickness, between studs

· Inner wall e.g. timber

· Plaster, timber stud boarded

Please provide details of any proposed improvements                                                      

5. Roof Construction

Please describe or sketch the roof construction/build up

· Roof timber

· Insulation, type & thickness  

· Location of insulation e.g. joist level, plane of slope

· Warm roof or cold roof

· Void/cavity

· Roof felt, batten

· Roof tile, slate, felt

Please provide details of any proposed improvements                                                      

6. Other Roof Types e.g. roof space a habitable room
Please describe or sketch the roof construction/build up

· Plaster, stud boarded

· Roof timber

· Insulation, type & thickness

· Location of insulation

· Void Cavity

· Roof felt, batten

· Roof tile, slate, felt

Please provide details of any proposed improvements                                                      

7.  Extension Glazing & Rooflights
Please tick boxes as appropriate & if the glazing specification is mixed then please specify
Air Gap:    6mm □ 12mm □ 16mm □ Other……….
Glass:      Single □ Double □ Triple □
Frame:     PVCu □ Timber □ Metal □
Coating:   Low E “soft coat” □ Low E “hard coat” □
Gas Type: Air □ Argon □ Other……………………..
Assumed 100% draught proofing

8.  Existing Glazing & Rooflights

Please tick boxes as appropriate & if the glazing specification is mixed then please specify
Air Gap:    6mm □ 12mm □ 16mm □ Other……….

Glass:      Single □ Double □ Triple □
Frame:     PVCu □ Timber □ Metal □
Coating:   Low E “soft coat” □ Low E “hard coat” □
Gas Type: Air □ Argon □ Other……………………..

Please provide details of any proposed window replacement works to the existing building eg size, location
9. Extension External Doors
Front    Solid □ Half Glazed □ Fully Glazed □ 
Side     Solid □ Half Glazed □ Fully Glazed □
Rear     Solid □ Half Glazed □ Fully Glazed □
Frame Type    PVCu insulated □ PVCu un-insulated □ Timber □ Metal □
10. Exsisting External Doors
Front    Solid □ Half Glazed □ Fully Glazed □ 

Side     Solid □ Half Glazed □ Fully Glazed □
Rear     Solid □ Half Glazed □ Fully Glazed □
Frame Type    PVCu insulated □ PVCu un-insulated □ Timber □ Metal □
11.  Extension Ventilation

Total no of standard extraction fans……………………Total no of low energy extraction fans…………………… 
Mechanical ventilation system   Yes □ No □  
Heat Recovery System   Yes □ No □  
Manufacturer, product name & description……………………………………………………………………………...
………………………………………………………………………………………………………………………………..
12.  Existing Ventilation

Total no of standard extraction fans……………………Total no of low energy extraction fans…………………… 
Whole house mechanical ventilation system   Yes □ No □  
Heat Recovery System   Yes □ No □  
Manufacturer, product name & description……………………………………………………………………………...

………………………………………………………………………………………………………………………………..

13. Main Heating System
Description eg standard wall mounted boiler with fan assisted flue
………………………………………………………………………………………………………………………………..
Boiler Model……………………………………..Manufacturer…………………………………. Fuel…………………
Boiler Type e.g. condensing…………………………… Sedbuk Rating/% efficiency……………………………….
Emitter type    Radiators □ Underfloor □ both □ 

If any of the above include changes to the existing system please list the original components below

………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………..

14. Heating Controls
Please tick as appropriate

Programmer □ Room Stat □ TRV`s □ Bypass □ Flow switch □ Zone control □ Interlock □ 

Load Compensator □ Other……………………………………………………………………………………………
If any of the above are improvements to the existing heating system please list the original components below

………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………..

15. Secondary Heating e.g. Open Fireplace, open flue etc
Type……………………………………... Fuel………………... Flue……………… Hetas approved: Yes □ No □
13. Electric Tariff
Standard □ Economy 7 □ 10 Hour Tariff □ 24 Hour Tariff □ Other □

16. Hot Water
From central heating boiler  Yes □ No □. If no state source e.g. single or double immersion, secondary heating………………………………………………………………………………………………………………………
17. Cylinder
Capacity in litres…………………….Insulation thickness………………….Vented or un-vented………………….
18. Lighting

Total no of standard light fittings.……… Total no of low E light fittings.……… Total no of external lights.………
19. Renewable Technology
Solar Panels: Yes □ No □
Ground Sourced Heat Pumps: Yes □ No □
Photovoltaic Panels: Yes □ No □
Wind Turbines: Yes □ No □
Please provide any other further & relevant information that may not be listed within this data sheet.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Should you require any assistance when completing this checklist then please do not hesitate to contact us at:

ENERGY AUDITS

36 KILBURN RD

ORRELL

WIGAN

WN5 8UG

TEL 01695 624423

MOB 07827 774470

E MAIL preid@energyaudits.org.uk
When the checklist has been successfully completed, then please return it either by post or e mail as per the above, marking it F.A.O. Mr Paul Reid.
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